iy

YKPAIHA
OJECBKA OBJIACHA JIEPKABHA AJIMIHICTPALISA
YIPABJIHHS ®I3UYHOI KYJBTYPU I CIIOPTY

HAKA3

12.03.2025 M. Oneca Ne 70/01-2025

IIpo 3arBepaxenHss Po3mipy (akTuyHMX BHTPAT HAa KONIIOBaHHA a00 IpYyK
JOKYMEHTIB, III0 HAAAKTHCS 32 3aIUTOM HaA iHopMalLilo, pO3NOPATHUKOM AKOI €
yIupasBJaiHHA (Qi3MYHOI KyJAbTypH i cmopry Opecbkoi 00/1acHOI Jep:KaBHOI
aaminicTpauii, Ta [lopsaky BiAIIKOAYBAHHA LMX BUTPAT

BignoBimno g0 crareir 6, 41 3akony VYkpainu «IIpo wmicieBi aepikaBHI
ajMiHICTpalii», yacTuHu TpeTthoi crarti 21 3akony VYkpainu «IIpo moctynm mo
nyoniyHoi 1HGopMmarii», noctaHoBu Kabinery MiunictpiB Ykpainu Big 13 nmumHs
2011 poky Ne 740 «IIpo 3aTBepKEHHS TPAHUYHUX HOPM BUTpAT Ha KOMIIOBaHHS a0o
IpPYK JOKYMEHTIB, IO HAJalThCs 3a 3alUTOM Ha 1H(POpPMALI0», 3 METOI0
YHOPSAIKYBaHHS poOOTH ynpaBiliHHS (PI3UYHOI KyJIbTYpH 1 criopTy Opecbkoi 00gacHoi
JIep>KaBHOI aAMIHICTpallli 13 3a0€3MeUeHHs 3alUTyBayviB MyOI14HO0 1HPOPMALIIELO,

HAKA3YIO:

1. 3arBepauTu:

Po3mip dakTuuHUX BUTpAT HA KOMIOBAaHHS a00 IPYK JTOKYMEHTIB, 1[0 HAJAIOTHCS
3a 3aIMTOM Ha iH(OopMaIito, po3NOPSTHUKOM KO € yIpaBIiHHS (PI3UIHOT KyJIBTYPH 1
ciopty Omechkoi 001acHOT ep:kaBHOT aiMiHICTpallii (101a€ThCs);

[Topsimok BimmikoayBaHHS (AaKTHUYHUX BUTPAT Ha KOMiOBaHHSA abo JApyK
JIOKYMEHTIB, 110 HAJAIOThCS 3a 3alMTOM Ha 1H(GOpPMAIIi0, PO3MOPSTHUKOM SIKOi €
yopaBimiHHS ~ (i3uyHOi  KynbTypu 1 crnopTy Opecbkoi 00JacHOT  Jep:KaBHOI
aaMiHICTpamii (10/1a€ThCs).

2. '0JI0BHOMY CHEIaNiCTy - IOPUCKOHCYJIBTY YIPABMIHHS (PI3UYHOT KYJIbTYpPH 1
criopty Onecbkoi 00JacHOI Jep:KaBHOI aMIHICTpaIllii 3a0e3MeYuTH MOJAaHHS I[bOTO
HaKa3y B YCTaHOBJIEHOMY IOpAJIKY Ha JepxaBHy peectpaiito g0 IliBaeHHOro
MDKPETi0HaJIBHOTO yrpasiiHHa MiHictepceTBa octuilii (M. Oneca).
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3. Lleii Haka3 HaOMpae YUHHOCTI 3 JHS MOro OINyOIiKyBaHHS B IPYKOBaHUX Meia.

4. KOHTpOJIb 3a BUKOHAHHSAM LbOTO HAKAa3y 3aJIMILIAI0 33 COO0I0.

Tum4acoBO BUKOHYIOUHIT 000B’A3KH

HavyaJbHUKA yIpaBIiHHA (Pi3UUHOT

KyJbTypH 1 criopty Ozecbkoi 001acHO1

Jep KaBHOI aaMiHICTpaIlii Biktop CUHSIBCBHKU



3ATBEP/IXKEHO

Haka3 ynpasmiaas ¢i3udHol
KyJbTypH 1 ciopty OnmecbKkoi
00J1acHOI JIepKaBHOI
aaMIHICTparlii

12 6epesns 2025 poky

Ne 70/01-2025

Po3mip
(pakTHYHMX BUTPAT HA KONMIIOBAHHA 200 APYK JOKYMEHTIB, 110 HAJAKTHCH 32
3allUTOM HA iH(opMalilo, PO3NOPATHUKOM SIKOI € yIpaBJdiHHSA Qi3u4HOL
KYJbTYpH i ciopTy Onecbkoi 00J1aCHOI Iep;KaBHOI aaMiHicTpamii

Ne Bapricth
[Tocnyra, mo HamaeThCA .
BUTOTOBJICHHS | CTOPIHKHU
0,1 BimcoTka po3mMipy
MPOXKUTKOBOTO MIHIMYMY JUISI
npate3gaTHux oci0 3a
BUT'OTOBJICHHS OJTHIET CTOPIHKH
0,2 BiACOTKa po3Mipy
MPOXKUTKOBOTO MIHIMYMY JUISI
npare3aaTHux ocid 3a
BHUT'OTOBJICHHS OJTHIET CTOPIHKH

KomnitoBanus abo apyk Komii JOKYMEHTIB
1. | popmaty A4 Ta MeHILIOTO po3Mipy (y TOMY
YHCIT IBOCTOPOHHIHN JAPYK)

KomnitoBanus abo apyk Komnii JOKYMEHTIB
2. | dopmary A3 Ta 6inbIIoro po3mipy (y
TOMY YHCIIi TBOCTOPOHHIH JIPYK)

KonitoBanus abo apyk Komii JOKYMEHTIB
Oyab-sikoro opMarty, SIKIIO B JJOKYMEHTax
nopsiZT 3 BIAKPUTOIO iHPOpMAITi€F0

3. | MicTUThCS 1HPOpMALlid 3 OOMEKEHUM
JOCTYIIOM, LI0 MOTpeOye ii
BIJIOKpPEMJICHHS1, IPUXOBYBaHHS TOILO (Y
TOMY YHCJII TBOCTOPOHHIH JIPYK)

0,4 BigcoTka po3Mmipy
IPOKUTKOBOTO

MIHIMYMY JUIsl palie31aTHUX 0C10
3a BUTOTOBJICHHS OJIHI€T CTOPIHKH

0,05 BincoTka po3mipy
BurotoBnenns nudpoBux Koriit MPOXKUTKOBOTO MIHIMYMY JUISI
JIOKYMEHTIB IIIJITXOM CKaHYBaHHS npare3gaTHUX 0ci0 3a CKaHyBaHHSI
OJIHI€1 CTOPIHKHU

[TpumiTka: Po3Mip NpoKUTKOBOTO MIHIMYMY JUISI Ipalie3JaTHUX 0C10 3a BUTOTOBJICHHS
OJIHI€] CTOPIHKM BCTAHOBJIIOETHCS HA JaTy KOIIIOBAaHHS a00 IPYKY TOKYMEHTIB.

TumyacoBO BUKOHYIOUHIT 000B’3KH

HaYaJIbHUKA YTPaBIiHHS (Pi3undHOT

KyJbTypH 1 criopTy Onechkoi 001acHO1

Jep>KaBHOI aMiHICTpaIii Bikrop CUHSIBChKUIA



3ATBEP/IXKEHO

Haka3z ynpapmianas ¢izuyHoi
KyJbTypH 1 criopTy Onechkoi
00J1acHOI JIepKaBHOI
aJMiHICTparii

12 6epesns 2025 poky

Ne 70/01-2025

IMopsaaok
BiAIIKOAYBaHHA (PAKTUYHHMX BUTPAT HA KOMiIOBAHHA 200 APYK JOKYMEHTIB,
110 HAJAKTHCA 32 3aMIUTOM Ha iH(POpPMALiI0, PO3NOPATHUKOM SKOI € YIIPABJIiHHS
¢iznuHoi KyabTypH i cnopty OecbKoi 00J1aCHOI IepKaBHOI aAMiHicTpanii

1. Leit [lopsimok Bu3HaUae MEXaHi3M BIIIIKOAYBaHHS 3alluTyBadyamMu iHGopmariii
(dbakTUYHUX BUTpAT HA KOMiIOBaHHS a00 JIpyK JIOKYMEHTIB, IO HaJalOThCA
yopaBmiHHAM ~ (Pi3uyHOi KydabTypu 1 crnopty Opecbkoi 005acHOT Jep:kaBHOI
aJMIHICTpAIIlil 32 3alIMTOM Ha 1H(pOpMaIlito.

2. et Ilopsimox 3acTOCOBYETBCA Y BHIIAJKY, KOJHM YNPaBIiHHS (I13MUHOI
KyJbTypu 1 cnopty Onechkoi 00JacHOi JepaBHOI aAMIHICTpallil € HaJIeKHUM
PO3MOPSATHUKOM 1H(POpMALIii.

3. JlokyMeHTH 3a 3alTUTOM Ha iH(pOpMaIlit0 HAAAIOTHCsSI 0€3KOIITOBHO:
1) mpu HamanHi 0cobi iHGOopMaIii Mpo HeT;

2) SKIIO 3aJ0BOJICHHS 3alMTy Iepeadavyac BUTOTOBJICHHS KOIIM JOKYMEHTIB
o0csarowm, 110 He nepeBuinye 10 CTOPIHOK;

3) moo iHpopMmallii, 0 CTAHOBUTH CYCIIJIBHUN 1HTEPEC.

4. BiamkonyBaHHs 3anuTyBadamMu 1HQopMauii (aKTUYHUX BUTPAT Ha
KOITIIOBaHHS a00 JAPYK JOKYMEHTIB 3A1MCHIOETbCS y pa3i BUTOTOBIIEHHS OutbI siK 10
NEePIINX CTOPIHOK 3aMMTYBAHUX JIOKYMEHTIB, MOYMHAIOUU 3 11 cTOpiHKH, BIAIOBIIHO
10 Po3mipy (hakTHUHHUX BUTpAT HA KOMIIOBAHHA a00 JPYK TIOKYMEHTIB, 10 HAJAI0ThCS
3a 3alUTOM Ha iH(OopMaIit0, pO3NOPATHUKOM SIKOi € yIPABIIHHS (PI3UYHOT KYyJIbTYPH 1
ciopty Onmecbkoi 001acHOT ep>kaBHOT aIMiHICTpaITii.

Biamosinp Ha 3amuT Ha 1H(QOPMAIlIO Pa30M 13 PaxyHKOM JIJIsl BiIIKOyBaHHS
(baKTHYHUX BUTPAT HA KOIMIIOBAHHS a00 JIPYK JOKYMEHTIB, 110 HA/IAIOTHCS 3a 3alIUTOM
Ha 1H(DOpPMAITiI0, PO3MOPSATHUKOM SIKOI € yHpaBMiHHS (Pi3UUHOT KYyJIbTYPH 1 CHOPTY
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Opnecbkoi 00JlacHOI Jep kaBHOI aJMIHICTpallli, HaJa€ThCs 3amuTyBauyy iHdopMalii
oHOo4YacHO 3 10 6e3KOIMTOBHUMHU CTOPIHKAMHU KO 3aTUTYBaHUX TOKYMEHTIB.

5. 3a70BOJICHHS 3aNUTY HA 1HGOPMAIIiO, KU TIependadac BUTOTOBICHHS KOITIN
TOKYMEHTIB 00csiroM Outhil sk 10 CTOPIHOK, 3IWCHIOETHCS TICHS BiIIKOYBaHHS
3anuTyBavyeM (DaKTMYHUX BUTPAT Ha KOMIIOBaHHS a00 JIPYK.

6. Po3mip BimmkoayBaHHS (HDaKTHYHUX BUTpPAT Ha KOIIOBaHHSA abo JpyK
3alUTyBaHUX  JOKYMEHTIB  PO3PaxOBYEThCS  OCOOOK0,  BIAMOBIJAIBHOIO 32
OyXrajaTepChbKUil OOJNIK Ta 3BITHICTb yHpaBIiHHS (PI3MUHOI KYyJIBTYpH 1 CIOPTY
Onecbkoi 00J1acHOT Jep>KaBHOIT aMIHICTpaIlii.

7. CTpyKTypHHI MIIPO3ALT YIPABIIHHSA (i3UUHOT KyJIbTYpH 1 criopTy OnechKoi
o0nacHOi Jep>KaBHOi aJMIHICTpallli, BIAMOBIIAJbHUN 3a PO3IJIAJ 3alUTy Ha
1H(popMaIlito, y paszi HEOOX1THOCTI KOMIIOBaHHS ad0 APYyKY JOKYMEHTIB 3a 3allUTOM Ha
iH(popMaitito oocsirom Oubin ik 10 CTOPIHOK MOJa€e 3as8BKY HA BUMKMCKY paxyHKa JJis
OIUIaTH BUTPAT HA KOMIIOBaHHS a00 JAPYK TIOKYMEHTIB, 1110 HAJAIOThCS 32 3alIMTOM Ha
iH(opMaltito (mam — 3asBKa) 0co01, BIAMOBIAAIBHIM 3a OyXraiaTepchbKuil OOMIK Ta
3BITHICTh YNpaBiiHHA (I3UYHOI KyJbTypH 1 ciopTy Opechkoi 00iacHOi Jep:KaBHOI
aaMiHICTpallii 3a popMoro 3rijHo 3 JoaaTkoM 1 mo uporo Ilopsnky.

8. Ha mincraBi orpumaHoi 3asBKM 0co0a, BIANOBIAAIbHA 32 OyXTalTEepChbKUM
OOJIIK Ta 3BITHICTh YNPABMIHHS (PI3UYHOI KyJbTypH 1 cropTy Ojnecbkoi 006sacHOT
Jep’KaBHOI aJMIHICTpAIlil MPOTIrOM OAHOTO POOOYOTO JHSA BUIUCYE PAXYHOK JUIS
OIIATH BUTPAT HA KOMIIOBaHHS a00 JPYK JIOKYMEHTIB, 1110 HAJAIOTHCS 32 3alIUTOM Ha
1H(opMmariito (1a — paxyHoOK), 3a (popMoro 3rigHO 3 1ogaTkoM 2 110 11soro [lopsaky i
nepeaae Moro CTpyKTYpHOMY HIAPO3AUTY YIpaBIiHHSA (PI3UYHOT KYJBTYpH 1 CIIOPTY
Opecpkoi 001aCHOI IepKaBHOT aIMIHICTpallii, BIANOBIIAILHOMY 32 PO3IJIsi 3alIUTY Ha
iH(popMarllito, I MOJANbIIOrO HAMpaBJIEHHS B YCTAHOBJICHHM 3aKOHOM CTpPOK
3anuTyBauvy iHpopmarlii.

9. Omnata paxyHKa 3I1MCHIOETbCS Y Oyab-saKkiii (piHaHCOBIN yCTaHOBI, 3py4Hii
JUTs1 3aMMTyBava iHpopmartii.

10. 3anmuTyBaHi JOKyMEHTH HAJAOTHCS MICIHS MiJATBEPHKEHHS MOBHOI OIJIATH
paxyHKa MPOTSATOM TPHOX POOOUHX JHIB.

11. He mi3Hiie HACTYITHOTO JTHS TICJIS HAIXOKEHHS BiJ] 3anUTyBada iHdopmarii
KOIITIB Ha PaxyHOK YIMpaBiiHHS (PI3WYHOI KyJIbTypH 1 criopty Onecbkoi 00gacHOi
JepKaBHOI aJMIHICTpallii oco0a, BIAMOBIJabHA 3a OyXraaTepchkuil OOJiK Ta
3BITHICTh YNpaBiiHHA (I3UYHOI KyJbTypH 1 ciopTy Opechkoi o0iacHOi Jep:kaBHOI
aMIHICTpalll Tmepefae CTPYKTYpPHOMY TMIIpO3/idy, BIAMOBITAILHOMY 3a PO3IJISA
3aMUTy Ha 1H(OpMaIilo, KOMi0 BUIKMCKU 3 paxyHKa, Ha SKAW 3apaxOBaHO KOIITH,
3aBI30BaHy 0CO0O0I0, BIAMOBIJATBLHOIO 3a OyXTraJaTepChbKuil OOJIK Ta 3BITHICTh
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yrpaBiiHHS ~ (Pi3uuHOi  KyaeTypu 1 cnopty Opecbkoi 0051acHOI  AepKaBHOT
aZIMiHICTpaIlil, 3 MPOCTABICHHSAM MPI3BUIIA, BIACHOTO IM’Sl Ta MOTOYHOI JaTH.

12. 3anutyBaHi JOKYMEHTH HAJalOThCS MICIs MIATBEP/HKCHHS MOBHOI OIJIATH
paxyHKa IpOTATOM TPhOX POOOUYUX THIB MICIHS MiATBEPIKEHHS (PaKTy OIUIATH.

13. BinmoBiagp Ha 3alUT HE HAJA€ThCA y pa3l MOBHOI ab0 YacTKOBOI BIAMOBHU
3alUTyBaya BiJl OIUIATH paxyHKa.

TruMuacoBO BUKOHYIOUHH 000B’ I3KU

HaYaJIbHUKA YTPaBIiHHA (Pi3ndHOT

KyJIbTypH 1 ciopty Onecbkoi 00J1acHOi

Jiep>KaBHOI aIMIHICTpaIlii Bixrop CUHSIBCHKUIA



Honmatok 1

1o Tlopsiaky BigIIKOAyBaHHS
(bakTUYHUX BUTPAT HA KOMIIOBAHHS
a00 IPyK TOKyMEHTIB,

110 HA/IAI0THCS 3a 3aIUTOM Ha
iH(pOpMaIlito, PO3NOPSTHUKOM SKOT
€ yIpaBliHHA (13UYHOT KYJIBTYpH 1
cnopty OzecbKkoi 001acHO1

Jiep KaBHOI aMiHICTpaIlli

(myHKT 7)

3AABKA Ne
Bil «_ » 20 __ poky
HA BUNIMCKY PaXYHKAa VISl OIUIATH BUTPAT HA KOMIIOBAHHSA 200 APYK
AOKYMEHTIB, III0 HAAI0THCS 32 3aNIMTOM Ha iHopMairo

(Ha3Ba IOKYMEHTIB)

(HaliMeHyBaHHS CTPYKTYpPHOTO MiAPO3AiTy yIpaBiiHHS Gi3U4HOI KyIbTypH 1 criopTy Onechkoi
o0J1acHOT IepKaBHOI afMiHICTpallii, BIAMOBIAJILHOTO 32 PO3IJIS]L 3alUTY Ha iH(OopMaIlito)

(mpi3BwiIIe Ta BJacHe iM’st 3anmUTyBava - Gpi3MuHOT 0COOM, HANMEHYBAHHSI 3alTUTyBaya - FOPUAUIHOT
oco0u a00 00’ eTHaHHS TPOMAJISH, LII0 HE Mac CTaTyCy IOPUANYHOI 0cO0N)

[Tocnyra, 110 HaZAETHCA KinbKicTh CTOpIHOK

KomiroBanus abo npyk Komiit JoOKyMeHTiB ¢popmary A4 ta
MEHIIIOTO pO3Mipy (B TOMY YHCJII TBOCTOPOHHIN JAPYK)

KomiroBanns abo apyk koriil 1o0kyMeHTiB popmaty A3
Ta 6UIBIIOTO PO3MIPY (B TOMY YHMCII IBOCTOPOHHIN APYK)

KomniroBanHs ab0 IpyK KOMii JOKYMEHTIB OY/b-SKOTO
dbopmary, KO B JOKYMEHTaX MOPs[ 3 BIIKPUTOIO
1H(pOopMaIliero MICTUTBCA 1HPOpPMaList 3 0OMEKEHUM
JOCTYIIOM, 1110 TOTpeOYE ii BIIOKPEMIICHHS,
MPUXOBYBaHHSI TOHIO (B TOMY YHUCJIi IBOCTOPOHHIN JPYK)

BuroTtoBienHst uppoBHUX KON JOKYMEHTIB IIUITXOM
CKaHYBaHHS

(Y pasi BiICYTHOCTI IaHUX CTaBUTHCS MPOUYEPK)

Buxonasenn

(mocana) (Tmiamuc) (mpi3BHIIE Ta BIaCHE 1M ’51)




JlomaToxk 2

1o [opsnky Bigmko1yBaHHS
(bakTUYHUX BUTPAT HA KOMIIOBAHHS
a00 IPyK TOKyMEHTIB,

110 HA/IAI0THCS 3a 3aIUTOM Ha
1HbOpMaIli0, PO3MOPSITHUKOM SKOT
€ yIpaBliHHA (13UYHOT KYJIBTYpH 1
cnopty OzecbKkoi 001acHO1

Jiep KaBHOI aaMiHICTpaIi

(myHkT 8)

1. HamaBau mocyr:
VYupasninus (izuyHoi KyneTypu 1 crnopTy Ojecbkoi 00J1acHOi  Jep>KaBHOI

aaMiHICTpaIlil

2. PaxyHOK

3. bank

4. Kon 3a naHuMu 3 €IUHOTO JIEP)KaBHOTO PEECTPY IOPUAMYHUX OC10, (PI3MUHUX
OC10-TIITPUEMIIIB Ta TPOMAJACHKUX (POPMYBaHb

5. HempubGyTtkoBa oprasxi3aiiis 3a o3Hakoro 0031

6. [TnaTHUK

PAXYHOK Ne
BiT« » 20 POKY
JJIS1 OIJIATH BUTPAT HA KOMIIOBAHHA 400 APYK JOKYMEHTIB, 10 HAIAI0THCH 32
3anmMTOM Ha iHdopMmalio

(Ha3Ba TIOKyMEHTIB)

BaprticTts . Cyma (6e3
. KinpkicTs
HaiiMmeHnyBaHHs BUTOTOBNCHHA | . MOJIaTKy Ha
1 cTopiHKH, TpH p JI0JIaHy BapTICTh)
1 2 3 4

KomnitoBanus abo qpyk Komii
TOKyMeHTIB (hopmaty A4 Ta
MEHIIIOT0 PO3Mipy (B TOMY YMCIIi
JIBOCTOPOHHIHN JAPYK)

KomnitoBanus abo qpyk Komii
TOKyMeHTIB (popmaty A3 Ta
O1IBILIOTO PO3MIpPY (B TOMY
YKCIII JBOCTOPOHHIH)




[IponoBxkenHs nogaTka 2

1

3 4

KomnitoBanHs abo apyK Komii
JIOKYMEHTIB Oy b - SIKOTO
dbopmary, SKIIO B JOKYMEHTaX
TOPSIT 3 BIAKPUTOXO
1H(OopMaIIiEr0 MICTUTBCS 1
iH(opMalis 3 0OMeKEHUM
JIOCTYTIOM, 1110 TTOTpeOye ii
BIJIOKpEMJICHHSI, IPUXOBYBaHHS
TOIIO (B TOMY YHCJI1
JIBOCTOPOHHIN JPYK)

BuroroBnenns nuudpoBux Komii
JIOKYMEHTIB IUISIXOM
CKaHyBaHHS

Ycporo 1o crjiatu

(cyma mpomnrcom)

TPH

KOII.

BukoHnaBeus:

(mocana) (miamuc)

(mpi3BUILE Ta BIACHE 1M ’sT)




